
NOTICE OF RIGHT TO INSPECT PUBLIC RECORDS (May 2014) 

BY LAW, UNDER THE INSPECTION OF PUBLIC RECORDS ACT, EVERY PERSON HAS A 

RIGHT TO INSPECT PUBLIC RECORDS OF THE SOCORRO ELECTRIC COOPERATIVE, INC. 

(SEC).  THE ACT ALSO MAKES COMPLIANCE WITH REQUESTS TO INSPECT PUBLIC 

RECORDS AN INTEGRAL PART OF THE ROUTINE DUTIES OF THE OFFICERS AND 

EMPLOYEES OF THE SEC. 

PROCEDURES FOR REQUESTING INSPECTION.  REQUESTS TO INSPECT PUBLIC RECORDS 

SHOULD BE SUBMITTED TO THE RECORDS CUSTODIAN, LOCATED AT: 

  

215 E. MANZANARES AVE. 

575-835-0560 – PHONE 

575-835-4449 – FAX 

service@socorroelectric.com (Records Custodian) 

  

A PERSON DESIRING TO INSPECT PUBLIC RECORDS MAY SUBMIT A REQUEST TO THE 

RECORDS CUSTODIAN ORALLY OR IN WRITING.  HOWEVER, THE PROCEDURES AND 

PENALTIES PRESCRIBED BY THE ACT APPLY ONLY TO WRITTEN REQUESTS.  A WRITTEN 

REQUEST MUST CONTAIN THE NAME, ADDRESS AND TELEPHONE NUMBER OF THE 

PERSON MAKING THE REQUEST.  WRITTEN REQUESTS MAY BE SUBMITTED IN PERSON 

OR SENT VIA U.S. MAIL, EMAIL OR FACSIMILE.  THE REQUEST MUST DESCRIBE THE 

RECORDS SOUGHT IN DETAIL TO ENABLE THE RECORDS CUSTODIAN TO IDENTIFY AND 

LOCATE THE REQUESTED RECORDS. 

THE RECORDS CUSTODIAN MUST PERMIT INSPECTION IMMEDIATELY OR AS SOON AS 

PRACTICABLE, BUT NO LATER THAN 15 CALENDAR DAYS AFTER THE RECORDS 

CUSTODIAN RECEIVES THE INSPECTION REQUEST.  IF INSPECTION IS NOT PERMITTED 

WITHIN THREE BUSINESS DAYS, THE PERSON MAKING THE REQUEST WILL RECEIVE A 

WRITTEN RESPONSE EXPLAINING WHEN THE RECORDS WILL BE AVAILABLE FOR 

INSPECTION OR WHEN THE PUBLIC BODY WILL RESPOND TO THE REQUEST.  IF ANY OF 

THE RECORDS SOUGHT ARE NOT AVAILABLE FOR PUBLIC INSPECTION, THE PERSON 

MAKING THE REQUEST IS ENTITLED TO A WRITTEN RESPONSE FROM THE RECORDS 

CUSTODIAN EXPLAINING THE REASONS INSPECTION HAS BEEN DENIED.  THE WRITTEN 

DENIAL SHALL BE DELIVERED OR MAILED WITHIN 15 CALENDAR DAYS AFTER THE 

RECORDS CUSTODIAN RECEIVED THE REQUEST FOR INSPECTION. 

PROCEDURES FOR REQUESTING COPIES AND FEES.  IF A PERSON REQUESTING 

INSPECTION WOULD LKE A COPY OF A PUBLIC RECORD, A REASONABLE FEE MAY BE 

CHARGED.  THE FEE FOR LARGER DOCUMENTS IS $1.00 PER PAGE.  FOR RECORDS OTHER 

THAN DOCUMENTS, THE REASONABLE FEE IS $1.00 PER PAGE.  THE RECORDS CUSTODIAN 

MAY REQUEST THAT APPLICABLE FEES FOR COPYING PUBLIC RECORDS BE PAID IN 

ADVANCE, BEFORE COPIES ARE MADE.  A RECEIPT INDICATING THAT THE FEES HAVE 

BEEN PAID FOR MAKING COPIES OF PUBLIC RECORDS WILL BE PROVIDED UPON 

REQUEST TO THE PERSON REQUESTING THE COPIES. 
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